The following is a guide designed for you to follow in drafting letters to state legislators requesting full funding in the Capital Budget for Building for the Arts 2011. Letters must be personalized, neatly typed and kept to ONE page. Please make sure to delete all the instructions from the letter.
You can find your state legislators here: http://apps.leg.wa.gov/districtfinder/
DATE

The Honorable (Full Name)

Washington State (Senator or Representative)

PO Box 404XX – District # (Senate)

PO Box 40600 (House)

Olympia, WA 98504

Dear (Senator or Representative) (Last Name):

PARAGRAPH 1: I’m writing to urge you to continue support of the Department of Commerce’s Building for the Arts Program. (Identify that you represent Velocity Dance Center and further introduce yourself).

PARAGRAPH II (Provide brief explanation of project [short description, timeline, status, status of fundraising])

EXAMPLE PARAGRAPH II (feel free to use in its entirety) Velocity Dance Center, the hub for contemporary dance in the Pacific Northwest, was located in a historic arts building in the Capitol Hill Neighborhood when a commercial developer unexpectedly bought the building, tripled the rent, and priced all nonprofit tenants out. In the midst of the worst economic climate in the organization’s 14 -year history, Velocity was thrown into a search for a new space adequate for dance and had to design an implement a speedy capital campaign. In October 2008, Velocity signed a long-term lease at 1621 12th Avenue in Seattle, a building with a long arts history in the same neighborhood. Fortunately, Velocity raised enough money to successfully complete the first phase of its capital campaign, and moved into its new facility in March 2010. However, without swift repayment on the organization’s construction loan, Velocity will again face financial duress. Velocity’s new facility is expected to serve nearly 30,000 dance artists and enthusiasts in the next 15 years through programs, performances, and access to affordable rehearsal space—contributing significantly to the Puget Sound region as well as the national contemporary dance ecology. 
PARAGRAPH III:  (Emphasize track record of Building for the Arts and its low-risk investment for the state, see talking points). Please note that you need not use all, or even any of the bullets.  Please add your own story about why Building for the Arts is of concern to you and how the arts have benefited your community.
· Building for the Arts is a low-risk investment. Projects are selected from a rigorous  screening process. The advisory board only recommends projects that demonstrate strong local support and fiscal solvency and which have sites that are secured or have an option for purchase.
· No state money is spent until the local match is raised.

· The state match amount is low: no more than 20%

· The state recoups much of its investment from sales tax collected on the construction project and commerce from other businesses that thrive as a result of the project.
· Building for the Arts projects contribute to the local economy, and bring life to the community through performance, cultural enrichment, and educational opportunities.

· Each group of Building for the Arts projects represents diverse communities of Washington State and a variety of cultural and arts organizations (performing arts, cultural centers, educational facilities, and museums)
EXAMPLE PARAGRAPH III: The arts infrastructure of our state is critical to its economic vitality as well as the cultural wellbeing of our communities. The nonprofit arts industry generates economic activity, supports jobs, and involves citizens in community life through performance, cultural enrichment, and educational opportunities. As I’m sure you know, BFA is one of very few dedicated streams of funding that assures that arts organizations can be competitive in the search to find and secure facilities in a real estate market that does not favor saving space for arts and culture. Building for the Arts is a low-risk investment, as projects are selected from a rigorous screening process and the advisory board only recommends projects with strong local support and fiscal solvency. Additionally, the state recoups much of its investment from sales tax collected on the Velocity’s construction project and commerce from other businesses that thrive as a result of the project. 
PARAGRAPH IV: Thank legislator for consideration of this request. Invite legislator to contact you with questions. Enclose a copy list of projects for 2011 and Velocity’s project summary (PDF files)

EXAMPLE PARAGRAPH IV: Thank you for considering my request for support of Building for the Arts. Feel free to contact me with questions.

Respectfully,

YOUR NAME

